
Tips/Steps for REGISTRATION  
FACE TO FACE Summer School for Original Credit 
Summer School Session 1 and 2 
Summer 2024  
To be held at Marshall HS 
 

The process for taking classes for original credit in the Face-to-Face format during Summer 2024 involves 
three steps. Students who wish to take Health, PE, or Professional Communica�ons (the courses offered 
in Face-to-Face format for summer 2024) should complete the following steps.     

A.  Complete the registration form in Skyward according to the instructions in this tip sheet. 

B.  Wait for the campus Counselor and Registrar to enroll you into the course.  

C.  Check back in RevTrak periodically – once step B is completed, you will be able to pay in 
Skyward Family Access/RevTrak.   You will not receive any notification of part B being 
completed, which is why checking back is required.  Nonpayment for courses will result in the 
student’s registration being dropped.  

 

1.  Login to Skyward 

 

 

 

 

 

 

 

 

 

 

 

 

 

2.  Click Online Forms on the Le� 
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3.  Click Fill Out Form next to HS Original Credit Summer Cours App 2024 Student 

 

(NOTE: registra�on forms for Summer OLab and External providers are DIFFERENT than this Face to Face 
form.  If you are intending to register for OLab or External providers, please do not use this Face to Face 
form).  
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4. Read the General informa�on on this form, 
5. In the box on the right, click on 1. HS Original Credit Summer Course Applica�on Student 

 

 

6.  A green box will pop up. Click Yes to fill out the Applica�on for Summer School  
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7. The applica�on opens.  Fill in the requested informa�on (yellow boxes).  Be sure to indicate if you need 
district bus transporta�on.  You MUST request transporta�on, if needed, at �me of registra�on. 

  

 

 

8. SCROLL to botom of the applica�on and enter your signature/name.  Click complete Step 1 and 
move to Step 2 
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9.  Finalize registra�on by clicking Submit HS Original Credit Summer Course App at the botom of the 
page.  

 

10.  Final Screen—Verifies successful registra�on in Skyward.  
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11. NEXT STEPS:  The counselor will receive no�fica�on of your applica�on; you do not need to do 
anything further.  You DO need to check back in Rev Track daily to pay for the course once your 
registra�on is approved.  Your counselor will not phone each student. Please log back into Skyward 
Family Access/RevTrak a couple of days a�er submission of your registra�on form to receive the go 
ahead to pay.  

 

 

 

 

 


